Scope and sequence for Global Business Class eWorkbooks
	Level and section
	Vocabulary
	Work globally
	Reading
	Listening
	Writing
	Video

	Pre-intermediate
	
	
	
	
	
	

	1 (Units 1–3)
	Business meals

Expressing your feelings in business
	Common social expressions

Eating out

Agreeing and disagreeing
	Do you have your company ID?
	Meeting and eating
	A product review
	Checking in

Business lunch

The proposal

	2 (Units 4–6)
	Work

Workplace nouns
	Making offers and decisions

Turn-taking

Finding things in common
	How jobs are changing
	Talking about your job
	A job application email
	I’ll call you

Second thoughts

Office space

	3 (Units 7–10)
	Money, verb phrases
Words that mean make
	Shopping at a trade fair
Speaking on the telephone

Describing illness

Ending a conversation
	How ancient books and board games can help managers
	Phonecalls
	Giving your opinions and making recommendations
	Entrepreneurs
Mobile office

Doctor’s orders

Checking out

	
	
	
	
	
	
	

	Intermediate
	
	
	
	
	
	

	1 (Units 1–3)
	What type of English do you need?
Business statistics
	Making recommendations
Generalising and giving examples

Visiting a company
	The power of the wind
	A report about the economic benefit of cities hosting events
	A memo
	Lunch menu
Hunky-dory

Stark, Hunter & Waterhouse

	2 (Units 4–6)
	Expressions with what
Business bureaucracy / running a business
	Meeting someone in the canteen
Giving instructions at work

Asking for and giving opinions
	Corporate surveillance
	Talking about problems at work
	A follow-up email
	Making an impression
Holding on

The decision

	3 (Units 7–10)
	Business and trade / Financial fair play
Expressions with make and do / Do your best to make money
	Call a company
Expressing sympathy in the workplace

Giving and accepting positive feedback

Saying goodbye after a meeting
	Three great lessons for life
	Talking about why you like where you work
	An email responding to a complaint
	Small talk
Backup

You singular

Speech

	
	
	
	
	
	
	

	Upper Intermediate
	
	
	
	
	
	

	1 (Units 1–3)
	Company health
Expressing uncertainty in business
	Generalising and making exceptions
Avoiding misunderstandings

Presenting data
	The city of the future
	The business of shipwrecks
	A report giving recent news
	By and large
Send

The minutes

	2 (Units 4–6)
	Adverbs and adverb phrases in business
Money metaphors
	Expressing doubt
Changing the subject

Asking and responding to requests for favours
	Money in business
	Discussing clients and contracts
	A persuasive email
	A pinch of salt
Networking

Since you put it that way

	3 (Units 7–10)
	Advertising terminology
Talking about economic cooperation
	Giving a different point of view
Surprising news

Conceding points in business

Interrupting in business
	Funny business
	Elevator pitch
	A company newsletter
	Post-pitch
First call

Virtual meeting

Clause 9


	Level and section
	Vocabulary
	Work globally
	Reading
	Listening
	Writing
	Video

	Advanced
	
	
	
	
	
	

	1 (Units 1–3)
	Light metaphors in business

Showing concern in business
	Making plans and arrangements

Agreeing and disagreeing

Networking at a conference
	How businesses cope with darkness
	Agreeing on a marketing plan
	Formal writing: a letter of recommendation
	I’m on the train

A drifting mind

Office party

	2 (Units 4–6)
	Personal qualities in business

Talking about problems
	Asking for clarification

Managing conversations

Negotiating
	Trade and commerce:  where to invest
	A negotiation about a new corporate video
	A business report
	The intern
A coincidence

Making an offer

	3 (Units 6–10)
	Formal and informal language
Globalisation
	Dealing with difficult situations at work
Giving a presentation

Being interviewed

Making proposals and suggestions
	Branding and logo design
	Presenting to your team
	A business proposal
	No worries
In conclusion

Any questions

Brainstorming


